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Operating instructions




Unpudﬂug !he typewriter

Open the carnying case and remove ihe machine.
‘Remove cardboard from paper support-at carriage
and from the keyboard. Raise line space lever (1),

push carrioge release lever backwards (thereby
‘unlocking carriage), litt top cover and remove card-:

board from segment. Remove ribbon irom right and
left platen knob (2), Remove the four plastic pins
which are inserted at the left and right ends of the
éurriaga 1ail !o'pravent damage in transit. Depress
one of the shift keys (15) meanwhile removing both
foam rubber pads al the left and right end ot the
. front carriage rail. When replacing the top cover,

make certain that the left and right pins are securely
engaged. in the jviro rubber bushings. Although the
‘machine ope:alés quietly, it is advisable to place it
on o soft pad (felt or rubber). Raise paper rest (9),
Now the typewriler is ready for use.

* Inseriing the paper
Raise paper bail (IU) Insert the paper between the
platen and the margin stop scale (B), turn the platen
knob (2) simultaneously guiding the paper upder the
© paper bail. Lower the paper bail and advance the
paper fo the desired height. Pull the paper release

lever (12) forward o align the paper. This may also

be done lo facilitate insertion of a large number ol
sheets when mc:kmg carbon copies,

' Seiting the margin

Left and right margins are set by moving lhe two
margin stops (5) located al the rear of the carriage.
The two red pointers on the margin stop scale (6)
indicate the posilion of the margin stops.
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Changmg the ribbon

Remove top cover, Wind the worn ribbon complétely
onto eithex spool. The spool holder (b) is pulled ‘oul,
the spool 15 removed andthe ribbon is unhooked {rom
the other spool and from the vibrator {g) The end of
‘the new ribbon is then fastened fo the hnok {c) on the
emply spool: The new spool must be pluced on the
left spool shaft so that the transport pin (e) engages
_in one of the holes in the spool (d). Pass, the ribbon
around the two ribbon reverse rollers (£)-
Press shift lock (14) down, place ribbon behind the
vibrcrldrﬂribbon guides (h) end in front of the vibrator

hooks (i). By pulling the ribbon down and then up, o

engage the top 'cu:l_d'bpttom édges of the ribbon under
the vibrator hooks. The ribbon is installed correctly
when it corresponds o the accompanying illustration

(below);

a ribbon spool

b spool holder

¢ spool core

d spool fzansport Holes
a ‘{ransport pin

I' ribbon reverse gulde
g ribbon vibrator
h vibrotor ribbon guldes
L vibralor hooks




7 Lmes spaca indicuzur and line spucing

‘ Three different space sellings between lines may be
_ obtained by nse of the line space indicator (3); ; 1ear

line == single gpace, middle line == one and one half
space, front line = - double’ spdce. By moving ‘the line

3 pcu:a lever (1) to the right, the camiage Is relurned

- {o the laft mmgin qnd the paper is cldvcmced to the -

; next line,

Cupitals :
To lype capital letters or symbols above figures, de-
press eilher left or right shift key (15). For capital
letters only, depress the shift lock (14) which is re-
leased by pressing the lefi shitt L‘:m@r

Spueing

Depressing the space bar (17) advances the curr!age
L one 5pcwe

Margin release

The bell signal indicates that only a faw more spaces.
can beiyped on that line and thereatter the keybocrfd
will lock, Depressing the margin release key (1'3) will
permit lyplng lo continue past the sel margin. To type
in front of the sel left margin, the margin release key
must be depressed until the carriage passes the mar-
gin slop. . !

Type bar return

Should:two or mors type bars collide ‘and gel stuck,
depressing the margin 1elease key (13) will return
them aulomatically to their preper position.

Back spacer

Pressing the back spucer (19) moves the carriage back
. one space.

Carriage ralease

Hold the right platen knohb (2) with thumb and middle
finger of the right hand pull carriage release lever
(11) forward with index finger. This releases the car-
riage enabling it to'be moved in either direction.

Raichet releasse

The line space [ndicator also seryes as the ratchet

release lever. When set lo ifs rearmost position

{(period) the platen ratchel is disengaged, enabling

the {ypist to type on ruled paper or forms, or to adiusf
the paper to the same level when it has been remov-
ed and subsequently replaced in the machine.

Drawing lines |

Insert pencil point in the hole of the card holder (7).
Helease the carriage . and move it from side to side
to produce horizontal lines. Turn the platen knob (2)
with ratchet release (3) disengaged for vertical lines.

Erasures

Raise the paper until the line with the error lies flat
on the paper guide plate (8). The carriage should be
moved {o either side fo preveni harmiul eraser par-
ticles from f{alling into the machine. A typewriler
eraser should be used on the orgincl and a soit
araser on copies, The use of an eraser shield limits
{he area ol the erasure,

Corrections
Omilted lelters should not be squeszed in,but should
be inserted by using the correcting space bar (17).
Emse the word conluinmg the omission. Sef the car- -

riage on the lasi letter of the pIecedmg word, depress

the space bar and release. Now depress space bar
and type first letter of the erased word and then
release space bar. Depress space bar, type second

letter and release space bar; conlinuing in this man-

ner until the complele word is typed correclly,

(Phe be st typewrlte

cerrect

The bst typewrl ter

nmisslcn

The best typewrlter

corrocted

: ,Olympla machlnes pmv1de

--Shonénjng a word {s accomplished in ihe following

Equalixing 1he tlglxt mmgin T st

' The comrecting space bar mqkes it possible !o equu-_'

lize the Iight matgin, The fextis firs t'{ped us u rough
draftito determme ‘how many letters must be equct-

: hzed on each lme.'l‘he shortest line is used- as a slcm-. :

3 da!d A vemccﬂ !ine is drawn at the end of this line
' 1o show how many spm:as mus1 be ellminated by lhe- e
; correcting space bor {17). ] e

(wAn equcﬂjzed ngb.t mmgin can also be: czc:hmved b\r. :
| drawing the vertical line al the end ‘of the line that

falls midwuy ‘between iha longest and. !he shonesl'
lines of the rough draft The Innger hnea can be short-

ened while the shorier lines can be lengthened by
- use of the correcling space bar. (See illustration.)

even right-hand margin - you
use the half —spacing featuze

.(wilhom murgin cunectiun)

Olj_rmpi‘a -maéhi_ﬁes- .prqvitlle-- érg,
even right—-hand margin — you

- use the half—spac:mg feature

{wiih mergin cnrroclionl

The latler system has the ﬁdvum&g‘a‘ that each line
may be shortened orlengthened by upto eight letters.

manner: Depress: spuce bar and type first leiter of

" the word, then release space bar, Deprass space hu:,'

type second letter and xe]sgse space bar; _canunuing -

“in this manner uniil the complele word is lyped.

Lengihening a word s carried out as follows:; After’
the last létter of the previons word, press down the

space bar, release il, press it agc:m, type the first

letter of the next word and raleuse the space bar,

Continue in this manner with each letier by pressing

down the space bar, lyping the lelter and releasing
the space bar, until the end of the word, After typing
the last letter release the spuce bar, then tap it twice
in succession. Norma} typing may- then continile,




" Replacing the cover
Pull carriage lack lever (4) torward before replacing
the carrymg case cover o prevent unauthortzed usel
or injury to the typewriter duﬂng lrcmsportulion {
To close the coverplace the hooks ofthe cover under
. the rear of the machine and Iower cover unhl the
locks at the front engage.
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Cere of typewriter :
If the machine is in constant use it'should be cleaned
duily"bafore work is started. Remove the top cover :
and brush the typewriter out thoroughly. Type faces
should be ciermed with' a lype brush after placing o
sheet of paper under the type bars. Kneaded type
cleaner should be made pliable before using. Sharp
- metal instruments should never be used to clean the
type faces, A wooden or plastic toothpick is recom-
mended. Alcohol may be used for an o¢casional clea-
ning of the platen, but do not use gasoline orbenzine,
for it dissolves the rubber.

All moving parts of the typewriier may be sparingly
oiled with a light typewriter oil. Before oiling, the
machine should be cleaned lhomixghly and any re-
maining oil removed with a cloth. The segment, type
bars, type guide and platen ratchet wheel should Tot
be oiled at all. Qil'should be applied carefully, for
too much oil is harmful to the machine, =

All repairs should be made by a qualiﬁed typewriter
service mechanic.

FROTCE I N 17320201} /F WERIUE £

AERMANY QUL TR S



